
 
 

 

 
ANNEXURE - III 

 
CHECKLIST 

 

Sl. No. 
 

Details of Checks Yes/No 

1. Is the BG on Non-judicial stamp paper of appropriate value, as per 
Stamp Act? 

 

2. Whether date, purpose of purchase of stamp paper and name of the 
purchaser indicated on the back of stamp paper under the Signature 
of Stamp Vendor? 

(The date of purchase of stamp paper should be of any date on or before 
the date of execution of BG and the stamp paper should be purchased 
either in the name of the executing Bank or the Vendorf on whose 
behalf the BG has been issued. The Stamp Papers (other than e-stamp 
paper) should be duly signed by the stamp vendor). 

 

3. Has the executing officer of BG indicated his name, designation and 
Power of Attorney No. / Signing Power No. etc., on the BG? 

 

4. Is each page of BG duly signed / initialed by executant and whether 
stamp of Bank is affixed thereon? 

 

5. Whether the last page is signed with full particulars including two 
witnesses under seal of Bank as required in the prescribed proforma? 

 

6. Does the Bank Guarantee compare verbatim with the Proforma 
prescribed in the Bidding Documents? 

 

7. Are the factual details such as NIT no. / Tender Enquiry no. / Bidding 
Documents No. / Specification No., Amount of  BG, validity of BG 
correctly mentioned in the BG? 

 

8. Whether overwriting / cutting, if any on the BG have been properly 
authenticated under signature & seal of executants? 

 

9. Whether BG has been issued by a Bank in line with the provisions of 
Bidding Documents? 

 

10. In case BG has been issued by a Bank other than those specified in 
Bidding Document, is the BG confirmed by a Bank in India acceptable as 
per Bidding Document? 

 

 
Signature of Vendor ……………………….…………. 
 
Name of Vendor……………………………….………… 

 
Company Seal……………………………………………. 


